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1. O0mme moJI0sKeHHs

1.1. Hacrosiee MOJIOKEHHE periaMeHTHpyeT jestenbHocTh OnGmmorexkn MBOY OOII cr.
YepHOspCKOH

1.2. Hacrosiee mojioxeHne pa3padoTaHo B COOTBETCTBHH C:

- @exepanbHbIM  3akoHOM OT 29.12.2012 Ne 273-@3 «OG obpasoBanuu B Poccuiickoi
Denepanyny,

-nprkasoM Munduna Pocenn ot 30.03.2015 Ne 52u «O6 yTBepKICHHH (dhopM TEpPBUYHBIX
YUETHBIX JIOKYMEHTOB M PErHCTPOB OyXrajuTepckoro —yuera, TPUMEHSEMbIX —OpraHaMu
TOCYIapCTBEHHOM BIACTH (IOCYIapPCTBEHHBIMU OpraHaMH),

-OpraHaMH  MECTHOTO ~ CaMOYTpPABIEHUs, — OpraHamH  YNpPaBjCHHS  FOCYNapCTBEHHBIMHU
BHEOIO/DKCTHBIMH  (DOHIAMM. TOCYIAPCTBEHHBIMI  (MYHMIMITAIBHBIMU)  YUIPEHICHUAMH, |
MeToIYeCKHX YKa3aHHi 110 NX TIPUMEHEHHION,

-mpukazoM MunkynsTypbl Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxxaenuu Ilopsaka ydera
JIOKYMEHTOB, BXOJISIIMX B COCTaB GUGIHOTEUHOr0 QOHIa»,

-muceMoM  MunoGpasosanms Pocenn ot 23.03.2004 Ne 14-51-70/13 «O  Ilpnmeprom
MOJIOXkEHNH 0 OuboTeKke 001Ie00pa3oBaTEILHOTO YUPEKICHUAY,

-nuceMom Mumncrepersa ripocsenienns CCCP ot 14.05.1975 Ne 28-M «O BBe/icHHH THIIOBOTO
MOIOXKEHUS O MIKOILHOH OHOIIMOTEKE Y.

1.3. BubsnuoTeka sBIsieTes: CTPYKTYpHBIM nojpasieieanem MBOY OOLI cr. YepHosipekoit ,
YYACTBYIOIIMM B y4eGHO-BOCIHTATE/IBHOM TPOLIECCE B LENAX 0OCCIeUeHHUs 1paBa y4acTHUKOB
006pa3oBaTebHOrO Mpolecca Ha GEeCTIaTHOE MOJIb30BaHNEe GubIMOTEUHO-MH(POPMAITMOHHBIMU
pecypcamu.

1.4. TTopsiIoK MOTB30BaHMsl HCTOYHHKAMM MH(OPMALMH, TIEPEUCHb OCHOBHBIX YCIIYT U YCIOBHS
MX TIPEIOCTABICHUS ONPEIESIOTCS HACTOAIIMM TOJIOKEHHEM O Onbimoreke W mpasHiIamMu
T10JIb30BaHMs OHOIMOTEKOM, YTBEPK/IEHHBIMU PYKOBOIMTENIeM 00pa3oBaTe/IbHON OpraHu3aluy.

1.5. Opranuszanus 00C/TyKHBAHWS yJaCTHHKOB 00pa30BaTe/bHOrO MpOLECCa MPOU3BOANTCS B
COOTBETCTBMHM C TPaBWIaMH TEXHHKM 0€30MacHOCTH M TIPOTHBOIOXKAPHBIMHU, CAHWTApHO-
IHTHEHHYECKHMH TPeOOBaHUSIMH.



2. lean, 3axa4n, pyHKIUM OMOJIHOTEKH

2.1. OCHOBHBIMH LIETISIMU | 33/1a4aMH OUOIMOTEKH 00pa30BaTEeIbHON OpraHU3aIUH SIBIISIFOTCS:

e o0ecreyeHNe YYaCTHHKOB O0Opa30BaTENBHOrO Mpolecca OOCTYNOM K HH(OpMAINH,
3HAHUSAM, UIESIM, KyJbTYPHBIM LIEHHOCTSIM IOCPEICTBOM MCIOJIb30BaHUS OMOIMOTEUHO-
MH(OPMALIMOHHBIX PECYPCOB 00pa30BaTEIbHON OpPraHU3aliy Ha PA3JIMYHBIX HOCUTEIISAX:
OyMa)kHOM (KHVOKHBIH (hOHII, POHA NEPUOINIECKUX U3/IaHHii); MarHUTHOM ((oHT aynuo-
u Bugeokaccer); nuppopoM (CD-nucku); KOMMyHHUKATUBHOM (KOMITBIOTEPHBIC CETH) U
MHBIX HOCHUTEJIAX;

® [IpUBJICUYCHUE YYAIIMXCA K CHCTEMAaTHYECKOMY UTEHHUIO YUeOHOU, XYIO0>KECTBEHHOM,
HAYYHO-TIOMYJISIPHOM JINTEPATYPHI;

e OpraHu3anusl YTEHUS B LEJSX YCIEUIHOTO M3YYEHUS y4JallUMHCS Y4eOHBIX IPEIMETOB,
JYYIIEro YCBOCGHUS 0011e00pa3oBaTeIbHBIX IPOrPaMM;

® cofeiicTBHE Pa3BUTHUIO [TO3HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEN yUalIuXCs;

e 00ydeHHe OCHOBaM OMOIMOTEYHO-OMOIMOrpaduueckoi TpaMOTHOCTH;

e cojeiicTBUE TeNarorn4eckuM paboTHHKaM B  M0AOOpe  Hay4HO-METOTUYECKOU
JIUTEepaTyphl, UHHOPMUPOBAHKE O HOBBIX MOCTYIICHUSAX B OMOINOTEUHBIH HOH;

® COBEPIICHCTBOBAaHUE IPEAOCTABISEMBIX OWOIMOTEKON YCIyr Ha OCHOBE BHEAPCHHSA
HOBBIX ~ MH(POPMAIMOHHBIX  TEXHOJOTHMH U  KOMIIBIOTEpU3alUu  OUOIMOTEYHO-
MH(OPMALMOHHBIX IPOLIECCOB, GOPMHUPOBAHNE KOM(DOPTHON OUOINOTEYHOH CpEIBI.

2.2. bubnmoTeka BBIMOIHACT CeIyIone ()yHKITUH:

2.2.1. ®opmupyer ¢oHI OUOIMOTEUHO-HH(DOPMAIMOHHBIX PECYpPCOB 00pa3oBaTEIbHOM

OpraHu3aluu:

® KOMIUIGKTYeT YHUBEpCalIbHbI (OHA y4yeOHBIMH, XYIOKECTBEHHBIMM, HAyYHBIMH,
CIPAaBOYHBIMHM, [EJArOTMYECKMMU W  HAY4YHO-IOMYJISIPHBIMM  JOKYMEHTaMU Ha
TPaJUIIMOHHBIX U HETPAJUIIMOHHBIX HOCUTEISIX HHPOPMALIUY;

e nonosHsAeT QoHJ MHPOPMALMOHHBIMHU pecypcamu ceTH MHTepHer, 6a3amu U OGaHKaMu
JAHHBIX JIPYIUX OpraHu3auii;

® aKKyMyaHupyeT (OHA JOKYMEHTOB, CO3[aBaeMbIX B 00pa30BaTENbHON OpraHu3aluu
(myOnukanmii 1 paboT mMenaroroB oOpa3oBaTelbHOM OpraHM3alluM, JYYIIUX Hay4HBIX
pabot u pedepaToB yyanuxcs 1 Jp.);

®  OCYILIECTBIISIET Pa3MEIIEHHUE, OPIraHU3ALMIO U COXPAaHHOCTD JOKYMEHTOB.

2.2.2. Coznaet nHGOPMALMOHHYIO POIYKIIHIO:

®  OCYILIECTBIISIET aHAIUTUKO-CUHTETHUECKYIO TIepepaboTKy UHpOpMaINH;

2.2.3. OcymiecTBisieT nuddepeHIpoBaHHOE O6nOIMOTEeUHO-UH(DOPMAITMOHHOE

00CITy’)KUBaHHUE YUYaIIUXCSL:

e [peaocTaBisieT HH(OPMALMOHHBIE PECYPChHI HAa PA3IMUHBIX HOCUTEISIX;

e opraHuzyer oOydeHHE HaBbIKAM HE3aBHCUMOIO OHMOIMOTEYHOrO MOJIb30BaTeNsd U
norpeduTenss WHpOpMAIMU, COACUCTBYET WMHTETPALUMU KOMILJIEKCa 3HAHWM, YMEHMHA M
HABBIKOB pabOThI ¢ KHUTOW U MHGOpMaIuei;

e OKa3bIBaeT MH(POPMALMOHHYIO OJJIEP)KKY B PEIICHUH 33/1a4, BOSHUKAIOLIMX B MpOLiecce
yueOHOi1, caMo00pa30BaTEIbHOM U 1I0CYTOBON AECATEIBHOCTH yUalUXCs;

2.2.4. OcymecTBisieT nuddepeHIIMPOBaHHOE O6UOIMOTEeYHO-MHPOPMALIMOHHOE

00CITy’)KWBaHHE TEarOrMUeCKuX paOOTHUKOB:

e BBIIBJISIET MH()OPMALMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSET 3aIpPOCHI, CBS3aHHBIE C
o0y4yeHHeM, BOCHUTAHUEM YYaIUXCS;

® BBUIBIIET HMH()OPMAIMOHHBIE MOTPEOHOCTH W YAOBJIECTBOPSET 3alpOChl B OOJIACTH
NeIarOrMYeCKIX MHHOBAIMIA U HOBBIX TEXHOJIOTHH;



e cojeicTByer npogeccHoHaNbHON KOMITETCHIINU Ie/1aroros., MOBBIIICHUIO
KBaJIM(UKALIMY, TPOBEJCHUIO aTTECTAIUH;

® OCYIIECTBIISICT TeKyiiee wuHPopmupoBanue (mHU wuHOpMAKUKU, 0030pBI HOBBIX
NOCTYIUICHUH U IyOIHUKanuii);

® CIOCOOCTBYET IMPOBEJICHUIO 3aHATUNA MO (POPMUPOBAHUIO MHPOPMALMOHHON KYJIbTYPHI
yuauxcs; sBiserca 0a30il 18 NpoBeACHHs] NMPAKTUYECKUX 3aHATHH MO padore ¢
UH(POPMALIMOHHBIMH PECYPCAMHU.

2.2.5. OcymiecTBisieT nuddepeHpoBaHHOE OMOIMOTEYHO-UHPOPMALTUOHHOE

00CIyKMBaHUE POAUTENEH (3AKOHHBIX IIPEICTABUTENIEH) YHAILUXCS:

® YJIOBJIETBOPSET 3allpoChl MOJb30BaTeNied U MHGOPMUPYET O HOBBIX MOCTYIUICHUSX B
OMOIIMOTEKY;

® KOHCYJIbTHUPYET IO BONpPOCAM OpraHW3allMd CEMEHHOTO YTEHHUs, 3HAKOMHUT C
uH(popManrei o BOCIUTAHUIO JAETeH;

® KOHCYJIBTHUPYET MO BOIPOCaM yYEOHBIX U3/IaHUM TS yJalluXxcsl.

3. Opranuszauus aesiTeJbHOCTH OMOJIUOTEKH

3.1. OOmee pYKOBOJICTBO [EATEIHLHOCTBIO OHOJMOTEKHM OCYIIECTBISAECT PYKOBOIUTEIH
00pa30BaTEIbHON OPraHU3aIUH.
3.2. PykoBOACTBO OHOJMOTCKOW OCYIIECTBIISICT 3aBEAYIOIUNA OuOIMOTeKON (nedacoe-
bubnuomexaps, OubIUOMEKAPb), KOTOPBIA Ha3HAYAETCS PYKOBOAHUTENEM 00pa3oBaTEIbHON
OpTaHH3aIIH.
3.3.  3BaBenywomuid  Oubnuorekoll  (nedacoe-oubruomexapv,  OubIUOMEKAPb)  HECET
OTBETCTBEHHOCTh B TIpeJeliaXx CBOCH KOMIICTCHIIMM 32 OPTraHHW3alMI0 M  PEe3YJIbTaThI
NESITeIbHOCTH OMOIMOTEKH B COOTBETCTBUU C (DYHKIIMOHAIBHBIMU O0S3aHHOCTSIMH.
3.4. 3aBepyroomuii O0MOIUOTEKON (nedacoz-oubnuomexapsb, OubaUOMeEKapsb) pazpadaThIBaCT U
NPECTaBISICT PYKOBOJIUTENO O0pa30BATEIIbHOM OpraHM3aliid Ha YTBEPXKJICHUE CIIEAYIOIINE
JIOKYMEHTHI:

® TMOJIOXKEeHHE 0 OUOIMOTEKe, MpaBUa MOIb30BaHUS OUOINOTEKOI;

3.5. CtpykTypy OUOIMOTEKH COCTABIISIIOT:
a0OHEMEHT;
YUTATbHBIN 3aJT;
OT/IeNl y4eOHUKOB;
otaen uHpopmarmoHHo-0nbrorpadudeckoit padboThI;
3.6. bubnmoreuyHo-uHGOPMAIIMOHHOE OOCITY)KMBAaHUE OCYILIECTBISIETCS B COOTBETCTBUU C
nporpaMMaMu U TUIaHaMu paboThl OMONMHOTEKH OOpa30BATENBHOM OpraHM3ali Ha OCHOBE
610IMOTeYHO-UH(POPMALIMOHHBIX PECYPCOB.
3.7. bubnuoTteka BmpaBe MPEAOCTABNIATH IUIATHBIE OUOIMOTEYHO-UHGOPMAIIMOHHBIE YCIYTH,
nepeveHb KOTOPBIX OMPEIEIIeTCs] YCTaBOM 00pa30BaTeIbHON OpraHu3aliy.
3.8. bubnuoreka obecrneunBaeTcs:
® KOMIUJIEKTOBaHMEM OMOINOTEUHO-UHPOPMAILIMOHHBIX PECYPCOB;
® HEOOXOJUMBIMH CITY’)KCOHBIMH W TPOU3BOJICTBEHHBIMU ITOMEIICHUSMH B COOTBETCTBUU
CO CTPYKTYpOU OMOJMOTEKH W HOPMAaTUBAMU TIO0 TEXHHUKE O€30MaCHOCTH IKCILTyaTaIluu
KOMIIBIOTEPOB M B COOTBETCTBUU C TMOJOXKEHUSIMHU CAaHUTAPHBIX MPABUJI U HOPMATHUBOB,
o0ecreunBarOIMMHA COXPAaHHOCTh KHUT;

® COBpPEMEHHOH AJIEKTPOHHO-BBIUNCIUTEIBHOM, TEJIEKOMMYHHUKAI[HOHHON U
KONUPOBAJIbHO-MHOKUTENBHON  TEXHMKOW U HEOOXOAMMBIMH  MPOrPaMMHBIMH
IPOAYKTaMHU.

3.9. OTBETCTBEHHOCTh 32 CHUCTEMATHYHOCTh M KaueCTBO KOMIUJIEKTOBaHMS OCHOBHOTO (poHa
O01OIMOTEKH, KOMIUIEKTOBaHHE yueOHOro (poHAa B COOTBETCTBUU C (efiepalbHbIMU MEPEYHIMU



YUeOHUKOB W y4e€OHO-METOIWYECKUX W3JAaHUN, CO3AaHHE HEOOXOMUMBIX YCIOBUU IS
NEATETLHOCTH  OMOJMOTEKHM HECeT PYKOBOAUTENIh O0Opa30BaTeIbHOW  OpraHu3alud B
COOTBETCTBHUH C yCTaBOM 00pa30BaTEIIbHOM OpraHU3aIiH.
3.10. Pexxum paboThl OMOIMOTEKH OMpPEACIISICTCS 3aBEAYIOIUM OUOIMOTEKON (nedacocom-
oubauomexapem, o6ubIUOMEKApeM) B COOTBETCTBHM C TPAaBWJIAMU BHYTPEHHETO PpacIoOpsIKa
oOpazoBatenpHOW  opraHu3anmuu. [lpum  ompenereHuHn  pexuma padOThl  OMOIUOTEKH
MPeyCMAaTPUBACTCSI BBIJICIICHUE:
® JByX YacoB pabodero BpPEMEHHU €XKETHCBHO Ha BBIOJHEHHE BHYTPHOMOIMOTEUYHOM
paboThI;
® OJIHOTO pasa B MECSII — CAHUTAPHOTO JIHS, B KOTOPBIA 0OCTY)KMBaHUE MOJIb30BATEIICH HE
IPOM3BOJIUTCS,
® HE MEHee OJHOTO pa3a B MECAI — METOAUYECKOTO JTHS.

4. YdeT moCcTyIJieHus U BbIOBITHS TOKYMEHTOB OMOJIM0TEedHOro (poHaa

4.1. CBeneHus o BKJIIOYAaEMbIX B OMOJIMOTEUHbIH (DOHJ NOKYMEHTax (DPUKCHPYIOTCS B KHUTE
CYMMapHOTO y4eTa OHOIroTedHOro POHIA (J1ucmbl CyMMapHo2o yuema oubauomeuno2o honoa,
JACYPHAT).

4.2. CyMMapHBIi y4eT MOCTYIJICHHUS 3JIEKTPOHHBIX CETEBBIX JIOKAJIHHBIX JTOKYMEHTOB BEIETCS B
3JIEKTPOHHOM PEECTpe.

4.3. JIOKyMEHTBI, TOATOTOBJICHHBIE K TMpHEMy B OHONMMOTEYHBIH (OHI, TOABEPraroTCs
HNEepBUYHON 00pabOTKe U MHAMBUAYAILHOMY YUYETY.

4.4. VnauBuIyanbHBI YYeT JOKYMEHTOB OCYIIECTBISIETCS IyT€M IMPHCBOCHHUS KaXKIOMY
9K3EMIUIIPY  JOKYMEHTa  PErUCTPallMOHHOIO  HOMepa, MHOr0 3Haka B KayecTBe
PETUCTPAIIIOHHOTO HOMEpa (CHCTEMHOTO0 HOMEpa KOMITBIOTEPHOHM MPOTrpaMMBbl, IITPUX-KOAA U
npyrux). VHauBuayalbHbBIi HOMEp 3aKkperuisercss 3a JOKYMEHTOM Ha BCE BpEMs €ro
HaxoxJeHus B (oHme OubMMoTeKu. PerucrpamyoHHbIE HOMEpa HUCKIIOUEHHBIX U3 (oHma
JIOKYMEHTOB HE IPUCBAUBAIOTCSI BHOBb NPUHSATHIM JJOKYMEHTaM.

4.5. PeructpanmyioHHBIE HOMEpa MPOCTABISIOTCS HEMOCPEACTBEHHO Ha JOKYMEHTaX |
OTPaKalOTCs B PETUCTPE MHUBHIYaTbHOTO YUeTa JOKyMEHTOB, IPUHATOM B OHOJIMOTEKE.

4.6. B peructp BIHUCBHIBAIOTCS JAaHHBIE O KaXKJIOM JOKYMEHTE: Jara 3allicd B DETHCTpE,
pPETUCTpAllMOHHBI HOMeEp, KpaTkoe Oubiauorpadguueckoe ONHUCaHUE JOKyMEHTa (aBTop,
3aryiaBue, TOM, 9acTh, BBITYCK, MECTO U TOJ U3/aHNs), [IeHa JOKYMEHTA.

4.7. HauBUlyadbHBIN ydeT MepUOANYEeCKUX M3aHUN BEAETCS B PETHMCTPALIMOHHOM KapToTeke
NEPUOIMYECKAX W3JaHWH, TpeJHa3HAYCHHON Ui ydeTa KaXJIO0TO Ha3BaHUS U KaKIOTO
IK3eMILLIpA (6 a6momMamusupo8anHol 6ase OaHHbIX).

4.8. JlokyMeHTHI, BKJIO4aeMmble B (oHJI Oubnuoreku, Mapkupyrorcsa. IIpu aTtom Moryr ObITh
UCIOJIb30BaHbl IITEMIIEIH, KHWXKHBIE 3HaKH, HHAWBUYaIbHbIE IITPUXOBbIE KOJIbI, IPYTHE BUJIbI
MapKHPOBKH.

4.9. Ha noxymeHTax, SBJISIIOIUXCS MPUIOKEHUEM K OCHOBHOMY HOCHUTEIIO U €r0 HeOTheMIIEMOM
YacThIO, IIPOCTABIISIFOTCS T€ KE PEKBU3UTHI, UTO U HA OCHOBHOM JIOKyMEHTE.

410. Ha nOpuHATBIX MNEPBUYHBIX  YYETHBIX  JOKYMEHTaX  IPOU3BOAMTCS  3aIKCh,
MOJTBEPKIAIONIAs], YTO TOCTYNHUBIINE JOKYMEHTHI NPHUHSTHI B OWONMOTEYHBIH (POHA Kak B
00BEKT 0CO00 IIEHHOTO JBI)KMMOTO HMYIIECTBa WM KaK B OOBEKT HHOIO JBHXKUMOIO
UMYIIECTBA.

4.11. IlepBu4HbIe y4eTHbIE JOKYMEHTHI, MOATBEPKAatOMKE (aKT MOCTYIJICHUS, IepealoTcs B
OyXxraiTepuio /Ui BKJIIOUYEHHUs B yueT OMOIMOTeYHOTo POoHIa.

4.12. JIokyMeHTBI BHIOBIBAIOT U3 OMOIMOTEYHOro (OHJA B CBSI3U C (PU3UUECKOM yTpaToil miu
YAaCTUYHOW JIMOO TMOJHOW yTpaToil MOTPEOUTENbCKUX CBOWCTB. BhIOBIBaroIIMe JOKYMEHTHI
UCKJTIOYAIOTCS U3 OMOIMOTeYHOro ()OHIA U CIIMCHIBAIOTCS.

4.13. BoiObiTHE NOKYMEHTOB W3 OuOIMOTEYHOro QoHaa odopmiseTcss akTOM O CIHCAHUU
UCKJTIOUEHHBIX 00beKTOB 6ubnmoreynoro ¢onna no gpopme 0504144 (nanee — akt 0 CUCaHUN),



yTBepKIeHHOH npukazoM Munduna Poccuu ot 30.03.2015 Ne 521.

4.14. K aKkTy 0 CIMCaHUU IIPHUJIAraeTCsl CIUCOK Ha UCKIIIOYEHHE 00BEKTOB OMOIMOTEYHOTO (pOH 1A
(Taylee — CHHMCOK), KOTOPBIM BKIIIOYAET CIEAYIOUINE CBEICHUS: PETUCTPAIMOHHBIA HOMEpP M
mudp XpaHeHus JOKyMEHTa, KpaTkoe OuOiavorpauueckoe oONMcaHUe, LEHY JAOKYMEHTa,
3a(pUKCUPOBaHHYI0O B PETUCTPE HWHAMBHIYaJIbHOTO ydeTa JOKYMEHTOB, Ko3(dduuumeHt
NEPEOLIEHKH, LIEHY MOCIIE EPEOLICHKH U O0IYI0 CTOUMOCTh UCKIIIOYaeMbIX JOKYMEHTOB.

4.15. Jlns medaTHBIX JOKYMEHTOB BpPEMEHHOTO XpaHEHHs [OITyCKAeTCs 3aMEHa CIIHCKa
KHUKHBIMH (hOpMyJIsIpaMu.

4.16. JInst TOKyMEHTOB, 00pabOTaHHBIX TPYNIOBHIM (YIPOIICHHBIM) CIIOCOOOM, BMECTO CITUCKA
JIaeTCsl IIepeueHb PEerUCTPALMOHHBIX HOMEPOB, BU NCKIIFOUYAEMbIX U3JIaHUH, X KOJIUYECTBO.
4.17. K akTty O cCHOUCaHMM 1O MPUYUHE YTPAaThl M CIHCKY MPHUJIAraloTcs IOKYMEHTHI,
HNOATBEpXKAAIOIIME yTpaTy (MOSACHUTEIbHAS 3alKCKa, B ClIydae Kpakd WIM XHUILEHHS —
IOPOTOKOJI, aKT, 3aKIIOUEHHE YIIOJIHOMOYECHHBIX OpraHOB, IPH BO3MEIICHWH yliepba —
(MHAHCOBBIN JOKYMEHT O BO3MEIIICHUH yIIIepOa).

4.18. Tlocne 3aBepuICHHS MEpPONPHUATHHA, MPEIYCMOTPEHHBIX AaKTOM O CHHCAHUH, MEpPBbIHA
9K3EMIUISIp aKTa O CIHCAHUU CO CHMCKOM U JIOKYMEHTOM, HOJATBEPXKIAIOUIMM BBIOBITHE,
nepeaaeTcs B OyXraiaTepHio, BTOPOH SK3EMIUISIP OCTaeTCsl B OMOIHOTEKE.

5. lIpoBepka HAIM4YHUA JOKYMEHTOB O0M0/1M0TEYHOr0 (poHIA

5.1. TlpoBepka HanmM4yusi JOKYMEHTOB Oubmmoreynoro Qoumga (mainee — mpoBepka (oHma)
IPOU3BOJUTCS B 0053aTEIbHOM MOPSIKE:

® [IpH BBISIBIICHUH (DaKTOB XUILIEHHUS, 3TI0YIIOTPEOICHHSI WIIH TOPYX JTOKYMEHTOB;

e B Cllyyae CTUXMUHOTO OCICTBHS, MOXKapa WIM JPYTUX YPE3BBIYAWHBIX CUTYaIHi,

BBI3BaHHBIX DKCTPEMAJIbHBIMU yCIOBUAMU;

® [Ipu peopraHU3alUy WU JIMKBUAALUNA OUOIUOTEKHU.
5.2. llpu BBIBICHWHM B TIpolecce TPOBEPKH (OHAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTaHOBJICHHS BUHOBHBIX JIMII YOBITKM IO HeIOCTayaM CIIMCHIBAIOTCA B
COOTBETCTBUU C JEHCTBYIOIINUM 3aKOHOIATEIbCTBOM.

6. [lesionpou3BoaCTBO

6.1. Opranuzarus paboThI ¢ JOKYMEHTAMHU T10 yueTy OuOIuoTedHoro poHaa oCyecTBIsSETCs 1Mo

IpaBUJIaM BeIECHUS JI€I0IPOU3BOJICTBA.

6.2. B bubnnoTexe BeAyTCS U XPaHSTCS:

pPETUCTpbl MHANBUAYAIBHOTO U CYMMAapHOI'O y4eTa JOKYMEHTOB OMOIMoTeuHOro (hoH !

pErUCTpallMOHHbIE KHUTH;

WHBEHTapHbIE KHUTH;

KHUTH CYMMapHOTO y4eTa;

YUETHBIN KaTasor;

aKTBhI O CIIMCAHUH MCKITIOYEHHBIX 00BEKTOB OMOIMOTEUHOTO (DOHIA;

YUETHBIE JIOKYMEHTBI, MOJATBEP)KIAIOIINE MOCTYIUIEHUE JIOKYMEHTOB B OMOIMOTEUHBIN

¢doH (HaKIaIHbIE, aKThI O PUEME, aKThI CIAYU-TIPUEMKH);

® aKThl O pe3yiabTaTax IMPOBEJIEHUS MPOBEPKH HAIWYHUS JOKYMEHTOB OHOIMOTEYHOTO
donna.



